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Access control

Simple instruction of face fingerprint
access control attendance machine



A Appearance Instructions

U disk
Reset button
Anti disassembly
Terminal block
Horn hole

Hanging plate screw

Infrared lamp.camera

displav

Key

Fingerprint head

B Installation

1.In accordance with three attendances mounting holes positions on the back, set all three holes in the wall, and then drive
the screws into holes and tighten. The installation height depends on the average height of the company staff
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2.Hang the machine on the hanging board on the wall and tighten the bottom hanging board screw to complete

Screw hole
= Hang it in the red
area on the right
==

Hanging plate screw hole

the installation




C First guide of attendance usage

department Setup > Shift Setup > User Enollment > View attendance report

1. Departments Setup
Press the keyboard [M / OK] key to enter the menu

Select [Device Set] and

Select the [Dept 1] and Keyboard input dept. .such as fi
Press M’JOK or press eyboard input aepl.,sucn as linance
(2] [ A press [M/OK] or[1] > department. Press enter the finance
department,and then select shift.
v A Press[M [/ OK] to confirm and save
Select[Set Dept]and
Select the [Att, Rule] and
press [M/ OK] or [2] ’ P[;:]ess [M/OK]or press
NOTE:Press [ 4] to swith the input method.if you need to continue to set other departments,press the arrow keys to
select the other departments continue to modify, can set amaximum of 16 departments
2. Shift Setup
Press the keyboard "M / OK" to enter the menu
Select [Decice Set]and ’ Select [Att. Rule] and press ’ Select [Shift Schedule] and
press [M/OK] or[2] [M/OK]or[2] press [M/OK]or[2]

v

Keyboard input shift Name ,and then set the time , < Select [Shift 1] and press
Press[M / OK] to confirm and save,press [ ESC ] to esc. (M/OK]or [1]
Note: If you need to continue to set other shifts, press the arrow keys to select another shift continue to modify, you can set

amaximum of 24 shifts.

3. User Enrollment
Press the keyboard "M / OK" to enter the menu

; Keyboard input ID, such as an ID number
Select [Employee] and press > Select [Register] and press ’ is1. Press[1],[M/OK], enteraname,
the [M/OK]or [1] (M/OK]or [1] press the [M/OK ], to select [ dep. ],then
press the [M/OK], press[ ¥/4A ] to select
[ shift] and press [ M/ OK ] ,to select [Finger]
and press [ M/ OK].

Press [M/OK] to v

continue registration
other finger, atend Successful . ; ID: 00001
press [ESC] < registration <@ Press finger#3 <« Press finger#2 A Féam



[D View attendance report

After employee clock in/clock out for a period of time, the attendance record can be viewed directly on the device, or you can

also download the attendance summary statement and view on PC.

1 Attendance record inquiry directly by the device
To view individual attendance record by below two ways:

Method one:

In normal display of the main screen, press the [ | key before pressing the fingerprint, you can see all of this employees

attendance records

Method two:
Press [M / OK] to access the menu

Select [Employee] and

press[M/ QK] or [1]

>

2 Attendance record inquiry on PC

First use U disk to download attendance reports
First insert a U disk, Press the keyboard "M / OK" to enter the menu

-

Select [U-Down ] and

press the [M / OK] or [4]

Insert U disk to PC and open the file, you can see a summary of attendance reports in EXCEL format, Attendance report
summary includes summary table, logs and daily attendance.

1. Summary of Attendance

>

Summary of Attendance

Select [View Log] and
press the [M/ OK] or [4]

Select [Attn. Report] and
press the [M/OK] or [1]

Enter the ID number, press the [M / OK].
Press [M/OK] select the time, You can see the
records in the selected date of the employee.

Enter the Start and End date, Select
[Download] and press[ M / OK] key to
enter the download,when its done,you

can unplig rhe U sidk.

Date: 2006/07/01 ~ 07/31
Lemgth of work | Late | Early | over time Bomss Pay Fay Deduction
Attend Late Other | Actual
Ko Name | Departmest AR Memo
T (win| T |mwin| Reg | sp | (Beafhet} Req | Over | Alw | Early |Leave |Deduct | Far
Leave dom
1 Arnn Dept! 24800 | 24800 nm 3
2 ity Dept 24500 | 248.00 nH 3
3 Liy Dept 24800 | 24800 nm 3
4 Lsd Dept! 24800 | 14800 i 3
B lack Dept! 24800 | 24800 1 3

Attendance summary table, you can count out the employee's working hours (standard / actual), late (limes / min), leave early
[times / min), overtime hours (Normal / Special), attendance days (standard / actual), travel (days), absence (days), leave

(days)and so on

2. ListofLogs

Period :2016/07/01 ™ 07/31

List of Logs

Log Review: Employees can show every actual attendance time record, when itis suspected abnormal time (late, leave
early) shawn on the abnormal report, it can be achieved through log review to check whether they are the same




3. Attendance Report

Attendance Report

Period 2016/07/01 ~ 07431
frret Deptl Woe | Anna [ Deptl Waoe | Kitty |0 Deptl foe | Lily
bate | 2016/07/01 " 07/31 Ho 1 bate | 2016/07/01 " 07/31 Ho | 2 bate | 2016/07/01 " 07/31 ¥o [ 3
w | oL | | w0 [[oeriw e Bty Leaw][ T ] ] w0 [overow e [eudy Lean] [ ] ] 10 [overow Late | Ewly Leave
(00 [over [ sp | 000) [ nim) | (20 [ nim) () [over [ sp | () | mim) | 50 [ mim) () [over [ sp | ) [ mim) | ) [ mim)
3 | 0 | o |ever] o Jo o o [o]ol|ln 31
1. 08:30-12:00, 13:00-17:30 1. 08:30-12:00, 13:00-17:30 1. 08:30-12:00, 13:00-17:30
Attendance Table Attendance Table Attendance Table
wdfer n ] Over e " m Over it 7 ] Over
In [ ow I | out In | out In out I | out In | out | ou I | out In | out
k| 85 | 1zol 12:5 | 1718 | k| 8w 12:05 12:55 | 1140 | k| 8. | 1200 128 | 1% |
02 Sa 02 Sa 02 Sa
03 Su 03 Su 1= BT
M| 8 12:05 | 1285 | 113 4o | B2 12:08 | 12:89 | 11:38 04 Mo | B:22 12:00 | 13:00 | 11:3
05 Tu 8°30 12:00 12:52 17:34 05 Tu 8:21 12:00 13:00 17:30 05 Tu 8:28 12:08 12:58 17:30
wire| 82 12:00 | 1258 | 11w 6| 828 12:00 | 1285 | 1138 06 e | 8:20 12:00 | 128 | nm
| 82 12:04 | 1289 | 113 o] 8 12:05 | 1228 | 113 | 8% 12:08 | 12e [ 11w

Daily attendance: The statistics of the absence (days), leave(time), work(days),overtime(hours),late(times/minutes}, leave
early(times/minutes), you can still see the specific AM/PM working hours and overtime clock-infout.

FE Administrator Setting

When there is no administrator, any user can access the menu operation; after set up an administrator, you need the
administrator's fingerprint authentication through before entering the menu operation. The administrator setting is as

follows:

Press the keyboard [M / OK] to enter the menu

Select [Employee] and
press the [M/ OK] ar [1]

Press finge

o

Press finger

ra2

#3

>

<

>

Select [Register] and
press [M/OK]or [1]

Successful registration

1D: 00001
Press finger #1

-

>

<

Select [Privilege] and Press [M/ OK]
or [7], press | ¥ /A ]toselect Admin
and press [M / OK],atend press [ESC].

Keyboard input ID, such asan |D
numberis1. Press[1],[M/OK],
enteraname, pressthe [M/OK],

to select [ dep. ],then press the

[M/OK], press | ¥/A ]toselect

[ shift]and press [M/OK],to

select [Finger] and press| M/ OK].

If you need to have an ordinary registered user set as an administrator, The operation are as follows:

Select [Employee] and

(1 ’

press the [M/ OK] or

Select [View User] and
press the [M/OK] or [2]

>

Press [ &/¥ ]toselect D, then press
the [M/ OK],Press [ ¥ | to select
Privilege and press [ M/ OK] and press
[ A/Y ]toselect anadmin,press
[M/ OK] to confirm the changes, press
[ESC]toesc.




F Communication settings

The machine has two communication modes TGP / IP and USB flash disk

(TCP / IP is the function of selecting configuration)

The TCP / |IP communication settings are as follows:

1 Press [M] to enter the menu selection [Set COMM] .

2 Select [IP address] settings The default address is 192.168.1.224

3 Select [port number] settings Default to 5005.

Note:The IP of the machine and the IP of the local computer should
be in the same LAN and the same network segment, And the IP address
and port number of the machine need to be consistent with the IP

address and port number of the device in the software before

communication can be carried out
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P» Hardware access control wiring diagram

This wiring diagram is applicable to access control, attendance is not a
reference



